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ITono:xenne

0 0u0IMOTeKe ABTOHOMHOM HEKOMMEPYeCKOil OPpraHnu3anuu
BbIcIIero odopazoBanus ''HoBblil ryMaHUTAPHBIN HHCTHTYT'

1.OBHIME ITOJIOKEHUA

1.1 bubnuoreka sBHAsSeTCS OJHUM U3 BEAYIIMX CTPYKTYPHBIX  MOJApa3JeieHUui
ABTOHOMHOI HEKOMMEpYECKOW opraHu3aluu Bbiciiero oOpasoBaHus "HoOBBIM rymaHUTapHBII
MHCTUTYT" (Zajgee WHCTUTYT), OOCCICUNBAIOIIAM Hay4HbIE HCCIEOBaHUA, Y4eOHO-
BOCIIUTATEIBLHBIHN MpoIiecc OMOINOTEYHO-UH(POPMAITUOHHBIMHU PECYPCaMH.

1.2 HHCTHTYT Kak ydpemuTeiab OUOMMOTEKHM (UHAHCHPYET €€ MACATEIbHOCTh |
OCYILIECTBJISIET KOHTPOJIb B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOJATEILCTBOM.

VYupeautenb He BIOpaBe BMEIIUBATHCS B TBOPUECKYIO JEATEIBHOCTh OMOIMOTEKH, 3a
UCKIIIOYCHUEM CJIydaeB, IPEAYCMOTPEHHBIX YCTaBoM (MOJIOKEHHEM) W JICHCTBYIOIIAM
3aKOHOJATEIBCTBOM.

1.3 bubnuoTteka B CBOCH ACATEIBHOCTH PYKOBOACTBYeTcs dDenepaibHbIM 3aKOHOM OT
29 nexkabps 2012 r. No 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparuny, OeaepaabHbIM
3aKoHOM OT 29 nekabpst 1994 r. No 78-D3 «O 6ubimmoreunom aeney», GenepanibHbIM 3aKOHOM OT
27 urona 2006 r. No 149 «O6 unbopmaimu, WHPOPMAIMOHHBIX TEXHOJOTHUSIX M O 3allUTe
uHpopmalun», ¥YCTaBOM UHCTUTYTA, TOCTAHOBICHUSIMH, NMPUKA3aMU U WHBIMH HOPMATHBHBIMU
aKTaMU OpPraHoB YIPABICHHUS BBICHIMMH YYEOHBIMU YUPEXKACHUAMH, IpPUKa3aMU PEKTopa,
MpaBUJIaMU BHYTPEHHETO pacropsiika U HacTosAumM [lonoxeHnem.

1.4 JlesTenbHOCT, OUONMOTEKH OTpakaeTcs B ycTaBe HMHCTUTyTa. OOecredyeHHOCTh
yuyeOHOro rmporecca OMOIHMOTEYHO-UH(GOPMAIIMOHHBIMU — pecypcamMH  YYUTHIBACTCS  MPH
JTUIEH3UPOBAHUH, aKKPEAUTAIIUU BY3a.

1.5 Muccust 6MOIMOTEKH COOTHOCUTCSA C MUCCHEH MHCTUTYTa U COCTOUT B TOM, YTOOBI
CBOMCTBEHHBIMU €l GopMaMu U METOJaMH COJEHCTBOBATH CO3JIAaHUIO TBOPUYECKOUN aTMoc(hepsl,
HEOOXOMUMOM [UIsi  pelIeHUs Hay4HbIX TpoOiieM, i OCBOEHHUS MPO(hecCHOHATbHBIX
o0Opa3oBaTeNbHBIX MpoTpamMM, GOPMHUPOBAHUS JIUIHOCTH.

1.6. bubnuoTeka B CBOEH AEATETLHOCTU OTPa)kaeT CJOKUBIIEECS HACOJIOTHYECKOe U
nmoiuMTUdeckoe MHorooOpasue. He pmomyckaercs rocydapcTBEHHAss WIM HHas 1EH3Ypa,
OTpaHWYMBAIOIIAsl TPABO TMOJb30BaTeNell Ha CBOOOAHBIN MocTynm K uHpopManuu U QoHIaM,
HEOOXOMUMBIM UM Ui OCYIIECTBIEHUS OO0pa30BaTeNbHOW, HAy4yHOU, BOCHHUTATEIHHOU
NEeSTENbHOCTH.

1.7. Tlopsinok noctyna, nepedeHb OCHOBHBIX OMOINOTEYHO- HH(DOPMAIIMOHHBIX YCIYT U
YCTIOBUS UX MPEIOCTABIICHUS OMPEACTSIOTCS B MMPaBUIIAX MOJIH30BAHUS OMOIHOTEKOM.



1.8. Muctutyr, OubIMoTeka HECYT OTBETCTBEHHOCTH 3a JIOCTYIIHOCTh M KayeCTBO
OuOIMOTeYHO-UH(POPMAITMOHHOTO OOCTY)KHBAHUS TIOJIH30BATEICH. 2

1.9. Opranuzanus oOCay>KUBaHUSI TOJIb30BATENICH MPOU3BOJUTCS B COOTBETCTBUM C
NpaBUJIAMH TEXHUKH OE30MacCHOCTH M TPOTHUBONOKAPHBIMH, CAHUTAPHO-TUTHEHHYECKUMHU
TpeOOBAHUSMHU.

2. OCHOBHBIE 3AJTIAYN

2.1. llonmHoe wu omnepatuBHOE OUONMOTEYHO-MH(OPMALMOHHOE OOCITYyKUBaHHE
po(heccopCcKo-IPenoIaBaTeIbCKOr0 COCTaBa, COTPYAHWKOB HMHCTUTYTa M CTYIACHTOB B
COOTBETCTBUU C MH(POPMAIIMOHHBIMHU 3alpOCaMH Ha OCHOBE IIMPOKOTO JIOCTYIA K OMOIMOTEYHO-
MH()OPMAIMOHHBIM pecypcaM Ha Pa3jMYHbIX HOCHTESIX: OYMaKHOM (KHUTH, TTEPHOAMUYECKUC U
apyrue w3gaHus), MarHutHoM (doHJ ayamo W Bupeo kaccer), mudpoom (CD-muckn),
KOMMYHHMKaTUBHOM (KOMIIBIOTEPHBIE CETH) U T.[I.

2.2. ®opmupoBaHue (GOHIA B COOTBETCTBUM C NpoduiIeM HHCTUTYyTa U
MH(OPMaLMOHHBIMU MOTPEOHOCTSAMU MOJIb30BaTENEH, UCIIOJIb30BAHNE HOBBIX (POpM HOCUTENEH
nHQOpMaUK HAPSAY C TPATUIIMOHHBIMH TPOU3BEACHUSIMH TiedaTtd. OpraHu3aiis U BelecHUE
ANIEKTPOHHOTO CIPAaBOYHO-OMOIMOrpaduaeckoro ammapara, 0a3 1 0aHKOB JaHHBIX, B TOM YHCIIE
¢bopMHUpOBaHHE  DJEKTPOHHBIX  IMOJHOTEKCTOBBIX  Y4€OHO-METOJMYECKUX  KOMILUIEKCOB
JUCHMIUIMH, O00eCleynBaloNINX HEe0OX0JUMble YCIOBHS JUid OOy4YeHHs, MpeloCTaBlIeHUE
JOCTyNa K BHENTHUM OuOmmorpaduyecKiM W TOJTHOTEKCTOBBIM 0Oa3zaMm naHHbIX Poccum wu
NPYTUX CTpaH.

2.3. Bocmuranune WHQOPMAIMOHHOW KYIbTYPBI, TPHBHTHE HABBIKOB YMEIIOTO
MOJIb30BaHUsI OMOMMOTEKOW, KHHIOH, JpyruMHu cpenctBamu  oOydenms. [loaroroBka
MOJIb30BaTeNeH T pabOThl C AICKTPOHHBIM CIPABOYHO-OMOIOTpaduueckuM amnmapaTroM, Ha
ocHoBe KommbloTepHBIX TexHosorui, B INTERNET, ¢ pecypcamu pa3nudsbpix OMOIMOTEYHBIX
KOPHOpaIuii.

2.4. Pacmpenue penepTyapa OMOJIMOTEYHBIX, WH()OPMAIIMOHHBIX YCIIYT, TTOBBIIMICHHUE
UX KayecTBa HAa OCHOBE TEXHHYECKOTO OCHAUIeHHs] OMONIMOTEKH, MOJHOW aBTOMAaTH3aLUuU
OMOIMOTEYHBIX MPOLIECCOB.

2.5. TlpoBeneHne HAyYHBIX HCCIACAOBAHUNW W METOJUYECKOW pabOTHl IO BOMpPOCaM
OMOINOTEYHOTO M OMOIMOTEYHO-MH(POPMAITMIOHHOTO 00CTY)KHBAHHUS.

2.6 OOecnedyeHre  XO3AMCTBEHHON  IEITEIBHOCTH B  LEIAX  ONTHMU3ALUH
OMOMMOTEYHOTO U HMH(POPMAIIHOHHOTO oOCIy)XKMBaHUSI B paMKax CYHIECTBYIOILErO
3aKOHOJATEIbCTBA .

2.7. OGecnieueHne COXpaHHOCTH OMOIMOTEYHOTO (hOHA.

3. OCHOBHBIE ®YHKIIMU

3.1 ®opmupoBanue Gponaa OMOINOTEUHO-UHPOPMALIMOHHBIX pecypcoB. C 3TOH 1eNbIo:

3.1.1. bubnuotreka KOMIUIEKTyeT OUOIMOTEYHO-UH(OPMALIMOHHBIE PpECypChl B
COOTBETCTBUH C T'OCYIAapCTBEHHBIMU 00pa30BaTEIbHBIMU CTaHAAPTAMU, YYEOHBIMU IUIAHAMU U
TEMaTUKOM Hay4yHBIX UCCIIEIOBAaHUI By3a

3.1.2. bubnuoteka caMOCTOATENIBHO ONpPeAEsieT HCTOYHUKH KOMIUIEKTOBAHUS.

3.1.3. Tlononuser ¢oua uHdopmanmonHsiMu pecypcamu u3 cetu INTERNET B
COOTBETCTBHUHU C CYIIECTBYIOIU 3aKOHOIATEIBCTBOM .

3.1.4. Ocy1miecTBisieT y4eT U COXpPAaHHOCTh OMOIMOTEUHBIX PECYPCOB.

3.1.5. Akkymynupyer (QOHI JTOKYMEHTOB, CO3JaBa€MbIX B MHCTHTYTE, OpraHHU3ys
BHYTPHUBY30BCKUH YUeT KHWKHOU MPOJYKLUH, U €€ DJIEKTPOHHBIX KOIHM, CO3/TaHHBIX YUEHBIMU
BYy3a B MOPSJIKE CITYyKEOHOTO 3a/laHMsL.

3.1.6. M3bIMaeT u peanusyeT JOKYMEHTHI U3 OMOIMOTEYHOro (POHIa COTJIACHO MOPSAKY
UCKJTIOUEHHsI JIOKyMEHTOB, B COOTBETCTBUHU C JICHCTBYIOIIMMU HOPMATUBHBIMU U TPAaBOBBIMHU



aktamu. OcCyIIECTBIsSCT TMepepacnpesieieHne HenpoWIbHOW | M3JUINHE TyOJIeTHOU
JUTEPATYPHI.
3.1.7. BeisBusier B poHAaX 0CO00 3HAYUMBIC U3IAHUS.
3.2. Opranusyer MH()OPMALMOHHYIO Cpely JUIS CBOMX IOJB30BATENEeH M CO3/aeT
MH(OPMAIMOHHYIO MTPOIYKITUIO:

3.2.1. OcymmecTBisieT aHATUTHKO-CHHTETUIECKYIO IepepaboTKy HHPOpMAaIHy.

3.2.2. Bener cucremy 3JeKTPOHHBIX KaTaJIOTOB, 0a3 JTaHHBIX, 0AHKOB JTAHHBIX C IIEIBIO
MHOTOACTICKTHOTO PACKPBITHUS COJCPIKAHUS (POHIOB.

3.2.3. Opranusyer ©0a3bl JaHHBIX MOJHOTEKCTOBBIX JOKYMEHTOB, CO3JaHHBIX B
WHCTUTYTE, B T.4. Y4eOHO-METOAMYECKHE KOMIUIEKCH ( KOMIUICKTBI) JMCIHUILINH,
CUCTEeMATH3UPYET UX, 00ECIICUNBALT TOCTYI K HUM B Pa3JIMIHBIX PEKUMAX.

3.2.4. Inpopmupyer nosib3oBarenel 06 MHGOPMAaMOHHON MPOAYKIHU, B T.4. U O
pecypcax OTCUECTBEHHBIX U MHOCTPAHHBIX KOPITOPAITUH.

3.3. becrulatHo  oOecrieunBaeT  MOJIb30BATENEW  OCHOBHBIMU  OMOIMOTEYHO-
WH()OPMAMOHHBIMHA YCITYTaMHU:

3.3.1. IlpenocraBiser WHGOPMAIMOHHBIE PECYpChl Ha pa3IMYHBIX HOCUTENSX Ha
OCHOBE U3YUCHUS UX HHTEPECOB U HHPOPMAITMOHHBIX TIOTPEOHOCTEH.

3.3.2. Coszmaer ycloBHS JUIsI peaH3allid CaMOCTOSTCIILHOCTH B  OOYYCHHH,
MO3HABATEIBHON M TBOPYECKOH JIEATENFHOCTH, C HCIOJIB30BAaHUEM DPA3JIMYHBIX CpPEACTB
TEJIEKOMMYHUKALIMH.

3.3.3. Beimaer BO BpeMEHHOE TIOJB30BAaHHWE IPOW3BEICHUS TICYaTH U JIPYTHE
JOKYMEHTBI 3 OMOTUOTEUHBIX (POH/IOB.

3.3.4. Oxa3piBaeT WHGOPMAIMOHHYIO MOJICPKKY B PEIICHUU 3a/1a4, BOZHUKAIONIUX Y
MoJIb30BaTeNel B TIpoIlecce WX YydeOHOW, HaydHOM, €aMOOOpa3oBaTEIbHOW W JIOCYrOBOM
JESTEITbHOCTH.

3.3.5. BriBnser, wu3y4aeT M CHUCTEMAaTHYECKH YTOUYHSET HWH(POPMaIMOHHBIE
noTpeOHOCTH TPO(PECCOPCKO-TIPET0IaBaATEILCKOTO COCTABa, CTYCHTOB.

3.3.6. CocraBnsgser B TOMOIIb HaydyHOW ® ydeOHOW paboTe uuTarenei
Oubmmorpaduueckre yKazaTelld, CIHHCKH JOKYMEHTOB, BBINIOJHICT pa3jIMYHbIC CIPaBKH,
MPOBOIUT OMOIHMOTrpadudecKrue 0030phl, OPraHU3yeT BHICTABKH.

3.3.7. OpranusyeT paboTy BUPTYAIbHOUW CIIPaBOYHOM CITY>KOBI.

3.3.8. OcymiecTisier Tekyliee HHOOPMHPOBAHUE IOJIL30BATEICH 10 PAa3IMYHBIM
HAIPaBJICHUSAM X HHTEPECOB.

3.3.9. CopgeiicTByeTr  pekropaTy, JekaHaTaMm, KadeapaMm B OpraHu3aIluf
00pa3oBaTeLHOTO NPOIIeCcca, HAYYHBIX UCCIIC0OBAHUI, BOCIIUTATEIBLHOTO TIpoIiecca.

3.4. TIpoBOAMUT HAYYHO-UCCIIEIOBATEIBCKYIO, METOJHUYECKYIO pa0OTy (aHATUTHYECKYIO,
OpPraHU3allMOHHYI0, KOHCYJBTAIIMOHHYIO) 10 COBEPIICHCTBOBAHMIO BCEX HAINpPAaBICHHUU
JEeSITeNEHOCTH OMOTUOTEKH.

3.5. OpranusyeT cucTeMy MOBBIIICHNUS KBATU(PUKAIIMKA OUOINOTEUHBIX PAOOTHUKOB.

4. OPTAHM3ALUSA AEATEJIBHOCTU BUBJIMOTEKA

4.1. Hanuume OMOIMOTEKH, YKOMIUIEKTOBAHHOW B COOTBETCTBMM C YTBEPXKACHHBIMU
HOpMAaTHBaMH, 00513aTEIbHO.

4.2. Crpyktypa OUOIMOTEKHM YTBEp)KIAeTcd PEKTOPOM Ha OCHOBE JECHCTBYIOLIMX
MIPABOBBIX 1 HOPMATUBHBIX TOKYMEHTOB.

4.3. bubnuoreyHo - WHGPOPMAIMOHHO OOCIY)KMBAaHHE OCYIIECTBISETCS Ha OCHOBE
O6nOIMOTEeYHO-UH(POPMAILTMOHHBIX PECYPCOB OMONIMOTEKHU By3a U JIPYTUX YUPEKICHUH, TOCTYI K
KOTOPBIM UMeeT OMOIHoTeKa.

4.4, CnoHcopckasi TOMOIIb, TMOJy4eHHass OMOIMOTEKOM B BHJIE LIEJIEBBIX CPEICTB Ha
KOMIUIeKTOBaHUE (PoHMa U 3 Apyrue Leau He BJICYET 3a COOON CHMXKEHUS HOPMATHBOB U (WJIH)



aOCOIOTHBIX pa3MepoB (UHAHCHPOBAHMS YHUBEPCUTETa M3 OrO/KeTa Ha 00ecredcHHe
NEATeTbHOCTH OMOIMOTEKH. 4

4.5. B nensx oOecrnieyeHuss (GyHKIMOHUPOBAHUS OMOTMOTEKM HHCTUTYTa Ha YpPOBHE,
COOTBETCTBYIOILIIEM HOPMAaTHUBHBIM TPeOOBAaHUSAM, HHCTUTYT 0OecneunBaeT OMOINOTeKY:

4.5.1. 'apanTupoBaHHBIM (PMHAHCUPOBAHHEM KOMIICKTOBAHUS OMOIMOTEYHOTO (POHA.

45.2. HeoOxomuMbIMH CIy)KEOHBIMH ¥ MPOU3BOJCTBEHHBIMH IOMEIICHUSMH B
COOTBETCTBUH C YTBEPXKIECHHOW CTPYKTypOoill OHMOIMOTEKHM € HOpPMAaTUBAaMHU II0 TEXHUKE
0€30IMaCHOCTH U TIOJIOKEHUSIMU CAHUTAPHBIX HOPM H MTPABHIL.

4.5.3. PeMOHTOM M CEpBUCHBIM OOCTY)KHBAaHUEM TEXHUKH M 000pYIOBaHUS OMOIHOTEKH.

4.6. WHCTHTYT COBMECTHO ¢ OHOJIHOTEKON CO3MAIOT YCIOBHS JUISCOXPAHHOCTHU
anmapatypsl, 000pynoBaHus, (GOHIA U IPYroro UMYIIECTBA OMOTUOTEKH.

4.7. Pexum pabOThl CTPYKTYPHBIX TMOJpa3ieieHUl OMOIMOTEKH oOmpeensercs
,OnOIMoTEKapeM B COOTBETCTBHM C MpaBUJIAMU BHYTPEHHEIrO paclopsjka YHUBEpPCUTETa U
YTBEpKIAeTCsd MPOPEKTOPOM Mo yueOHo-meToauueckoit padote. Ilpu ompenenenum pexuma
paboThI MpeyCMaTPUBAETCS BbI/IETICHHE:

4.7.1. OnHOTrO CaHUTAPHOTO JHS B MECSII, B KOTOPbIH HE MPOU3BOJIUTCS 00CTY)KHUBaHHE
IIOJIB30BATEIEH.

4.7.2. OgHOTO METOAWYECKOTO THS B KBapTal ISl COTPYAHHKOB OWMONMHOTEKH (110
CHEIHaIbHO COCTaBJICHHOMY TIpaduKy) A O3HAKOMIJIEHUS C HOBBIMH HOPMATHBHBIMHU
MaTepuagaMi o0 OUOIMOTEUYHBIM BOIIPOCAM.

5. YIIPABJIEHUE. HITATHBI

5.1. Obmee pyKOBOACTBO OMOJMOTEKOM OCYIIECTBISIET TPOPEKTOpP IO Yy4eOHO-
BOCIIUTATEIILHOMN pabdoTe.

5.2. PykoBOACTBO OMONMHMOTEKOW OMOIMOTEKAaph, KOTOPBIM HAa3HAYAETCS PEKTOPOM
uHCTUTYTA ( yapemuTeneMm OnOimoTeku). bubmmnorekapph HECeT MOJHYIO OTBETCTBEHHOCTh MEPe.
PEKTOPOM 3a OpraHW3alHMI0 W PEe3yJAbTAaThl JEATEIBHOCTH OHOIMOTEKH B COOTBETCTBHH C
(GYHKIMOHATBHBIME ~ OOS3aHHOCTSIMH,  IPEIYCMOTPEHHBIMHU KB (PUKAITMOHHBIMH
TpeOOBaHUSAMU, TPYIOBBIM JJOTOBOPOM, HACTOSIIUM TMOJIOXKEHHEM U Y CTaBOM BY3a.

5.3. bubnmoTekapr pa3pabaThiBa€T W TMPEACTABISIET PEKTOPY Ha YTBEPXKICHUE
CIICAYIOIINE JOKYMEHTBI:

5.3.1. [Tonoxenne o OMOMMOTEKE M TIPABUIIA MTOJIH30BaHUSI OMOITMOTEKOM.

5.3.2. [InaHOBO-OTUYETHYIO TOKYMEHTAIIHIO.

5.3.3. TexHOJIOTHYECKYI0 TOKYMEHTAIIHIO.

5.4. TpynoBbie OTHOUICHHS PAaOOTHUKOB OMOIMOTEKM M HMHCTUTYTa PETyIUPYIOTCS
Kozgekcom o Tpyne, TpyAOBBIM JOTOBOPOM, JODKHOCTHBIMUA UHCTPYKIUSMH, YCIOBHS KOTOPBIX
HE JIOJDKHBI IPOTUBOPEUUTH 3aKOHOIATeNbCTBY Poccuiickoit deneparuu o Tpyje.

5.8. Tlporenypa mpoXoXKIeHHs JOKYMEHTOB, PETJIAMEHTUPYIOIIUX MOPSAIOK TPUEMA,
YBOJIbHCHHUS COTPYTHUKOB ONPEACIISCTCS IPaBUIaMU BHYTPEHHETO paclopsiika HHCTUTYTA.

5.9. bubimoTeka BeAeT JOKYMEHTAIMIO U TPEAOCTABJISACT OTYETHI, IUIAHBI PaOOTHI M
WHYIO HTHPOPMAIUIO O CBOEH JIEATEIHHOCTH B YCTAHOBIEHHOM TIOPSIKE.

6. BBAUMOCB3b BUBJIMOTEKHU CO CTPYKTYPHBIMHU INOAPA3AEJEHUAMMU
BY3A, BUBJIMOTEYHBIMU KOPIIOPALIUSAMU, BUBJINOTEKAMMU

6.1.1. bubGnuoreka MHCTUTYTAa pabOTaeT B TECHOM KOHTAaKTE C y4YeOHBIM OTJENIOM,
JieKaHaTaMH, Kadeapamu, YUeHbIM COBETOM.
6.1.2. CoBmecTHO C Kadeapamu oIpejenseT NepeueHb y4eOHUKOB, JAPYrUX H3JaHHM,
HEOOXOJAUMBIX JUIsl oOecredyeHus: y4eOHOro Ipolecca, HAyYHBIX MCCIENOBAHUM, OMpeesser
CPOKHM XpaHEHHs M HEOOXOJIUMOCTh CIHMCAHMs YCTapeBLIMX HU3JaHUM , MEpeYeHb TOKyMEHTOB,
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NpeJHAa3HAYCHHBIX U1 CKAaHUPOBAHUS B COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOJATEILCTBOM
00 MHTEIJIEKTYaJIbHOM COOCTBEHHOCTH. 5
6.2. YuactByeT B paboTe pedaklMOHHO- H3JATEIbCKOIO0 COBETAa By3a C  IIEJbIO
OTpeNeNieHUs]  3aKa30B HA M3JaHHE Y4eOHO-METOAMYECKHX MOCOOWi B MEPBYIO Ouepedb IO
JMCLUUIUIMHAM, HEOCTATOYHO 00eCIIeUeHHBIM YUeOHUKAMHU U IPYTUMHU MaTepHalaMH.
6.3. KoopauHupyeT opranuzannio BHEy4YEOHbIX MEPONPUATUI (JIUTEpaTypHbIE Beuepa,
KOHKYPCBI, TUCITYTHI, BCTPEUU C MHTEPECHBIMH JIFOIbMH U.T.11.).

7. TIPABA 1 OBA3AHHOCTH

7.1.bubnuoTeka u ee COTPYAHUKHA UMEIOT MPABO:

7.1.1. CaMOCTOSATENHHO OMPENENATh COAEp)KaHUEe M KOHKPETHbIE (DOPMBI, CpeiacTBa U
METO/1bI 610IMOTEeYHO-UH(POPMALTIOHHOTO o0cCTy>KMUBaHUs 00pa3oBaTEILHOTO U
BOCITUTATEIILHOTO TIPOIIECCOB B COOTBETCTBHUM C TEISIMH M 3a7adaMd, YKa3aHHBIMH B
MTOJIOKCHHUH.

7.1.2. CaMOCTOATENHHO ONPEENISITh ICTOUHUKH KOMIUJICKTOBAaHUS OUOIIHMOTEKH.

7.1.3.  IlpemocraBiaTh B  pEeKTOpaT  Ha  YTBEpKJIEHUE  JOKYMEHTAIMIO,
PeTJIaMEHTUPYIOIIYIO €€ IeATEITbHOCTb.

7.1.4. Omnpenenats cymMMy 3ajora NpH HPEJOCTABICHUU IOJb30BATENSM PEIKUX U
I[€HHBIX U3JaHUH.

7.1.5. YcranaBnuBaTh B COOTBETCTBHH C MPABWJIAMH TI0JIb30BaHUSI OMOIMOTEKOW BUIBI U
pa3Mepbl KOMITEHCAIUH yIiep0a, HAHECEHHOTO YUTATeIsIMU OMOIHOTEKE.

7.1.6. OmnpenensaTh yCIOBHS WCIOJNB30BaHMUs OWOMMOTeYHOTO (OHMA Ha OCHOBE
JOTOBOPOB C IOPUANYECKUMHU U (PU3MUECKUMU JTUIIAMHU.

7.1.7. V3piMaTh W pEaTn30BBIBATh JOKYMEHTHI W3 (OHJOB B COOTBETCTBUU C
MHCTPYKUMSAMU TO yderTy OubiamoreyHoro (oHAAa M C MHCTPYKIHUEH O MOPSJKE HCKIIOYEHUS
yCTapeBUINX MO COACPKAHUIO U BETXUX JOKYMEHTOB.

7.1.8. Bectu B YCTaHOBJICHHOM TIOPSIIKE TEPENUCKY C JPYyrUMU OHOJIMOTEKaMH,
KOPHOpaIusMi, OpraHU3alusIMU TI0 BOIIPOCaM, CBSI3aHHBIM C JESITEIbHOCThIO OMOIHOTEKH.

7.1.9. BXxoauTh B pa3inuHbie OMOIMOTEUHBIE KOPIOpaIuy, OO TUHEHUS B COOTBETCTBUH
C CYIIECTBYIOIIUM 3aKOHOIAaTEIbCTBOM.

7.2. bubnanoreka u ee COTPYAHUKH OOS3aHbI!

7.2.1. B COOTBETCTBUM C ACUCTBYIOIIUM 3aKOHOJATEILCTBOM HECTU OTBETCTBEHHOCTH 32
HEBBINIOJIHEHHE (PYHKIMH, OTHECEHHBIX K UX KOMIIETEHIUH, 32 IPUUYUHEHHBIH MaTepuaIbHbINA U
MODAaJIBHBIN yIIep0 UHCTUTYTY.

7.2.2. ObecnieunBaTh BO3MOKHOCTb PabOTHI ¢ HHPOPMAIIMOHHBIMH PEeCypcaMu, CO3AaBast
HE0OXO0IUMBIE YCIIOBUS U PEXKUM pabOThI, OTBEYAIOIINI MOTPEOHOCTSM MOJIb30BaTENEH.

7.2.3. UndopmupoBaTh nojp30BaTeNeil 0 BUAAX MPEAOCTaBISEMBIX YCIYT U YCIOBUSIX UX
MOJTy4eHUSI.

7.2.4. ®opmupoBarh (GOHIBI JOKYMEHTAMH HA PA3IUYHBIX HOCHUTENAX C Y4ETOM
rOCYyIapCTBEHHBIX ~ O0pa30BaTeNbHBIX  CTAHJAPTOB, Y4eOHBIX  IJJAHOB,  KOHTHUHI'CHTA
oOyuaronuxcs 1o nmporpaMmmam , peau3yroluM pa3TudYHbIe YPOBHH 00pa30BaHus.

7.2.5. ObecneynBaTh COXPAaHHOCTh JTOKYMEHTOB, UX CHUCTEMAaTHU3aIMI0, pa3MEIIeHHE U

XpaHeHue.
7.2.6.CoBepIIeHCTBOBATh 616IMOTEeYHO-MH(POPMALTUOHHOE oOciy)xuBaHue
M0JIb30BaTeNel Ha OCHOBE COBPEMEHHBIX TEXHOJIOTUH.
7.2.7.  TloBpmuarh  Npo(eCCHOHANBHYI0  KBAIM(UKALUIO  yepe3  CUCTEMY

JOTIOTHUTEIHHOTO 00pa30BaHusl, KypcoB, CEMUHAPOB, KOH(EpEeHIIHA.
7.2.8. OTUUTHIBATHCS B YCTAHOBJICHHOM TOPSIKE TIEPE]] PEKTOPATOM.
7.3. lonb3oBarenu GUOIHOTEKH UMEIOT IIPABO:




7.3.1. Tlony4yare mOJHYHO WHGOPMALUIO O COCTaBe OMOIMOTECUYHO-MH(POPMAIIMOHHBIX
PECYPCOB U MPETOCTABISIEMBIX OMOIMOTEKON yCIyrax.

7.3.2. Tlonp3oBaThCsl CHpPaBOYHO-OMOMMOrpaduueckuM — ammapaToM  OUOIHOTEKH,
yeayramu INTERNET.

7.3.3. Ilonmy4aTh KOHCYJIBTAIIMOHHYIO TOMOIIb ITPH NOA00pe HY)KHBIX UCTOYHUKOB H IIPH
Mo¥CKe MHPOPMALIUU B ABTOMATU3UPOBAHHOM M TPAAUIIMOHHOM PEKHMAX.

7.3.4. Tlonmydyatb BO BpPEMEHHOE IMOJb30BaHWE HAa AOOHEMEHTaX, B YMTAJIBHBIX 3aJlax
pa3nuyHbIe JOKYMEHTHI, B TOM YHCJE 3JEKTPOHHBIC, UMETh TOCTYI K Pa3IMYHBIM pecypcaM B
TEJIEKOMMYHUKAIIHOHHOM PEKUME B COOTBETCTBUH C MPABUIIAMH TIOJIH30BAHUS OMOINOTEKOH.

7.3.5. Ilomb3oBaTbcd  yciayramMd  BHUPTYyaJbHOM W TPaAMLMOHHOM  CIPAaBOYHO-
Ooubnmorpaduueckoil CirykObl, oJTydast TeMaTHYecKue, (pakrorpapuuecKkue u APYrue CpaBKH.

7.3.6. B cOOTBETCTBUY C MpaBHJIAMH TOJIb30BAHMSI OMOIMOTEKON U TI0 COTJIACOBAHUIO C €€
COTPYIHUKAMH TPOJUIEBAaTh CPOK IOJIb30BAHHS paHEe MOJYYEHHBIX JOKYMEHTOB, €CJIM Ha HUX
HET CIIPOCa CO CTOPOHBI IPYTUX YHTATEIEH.

7.3.7. YyacTBOBaTh B MEPONPUATHUAX, IPOBOIUMBIX OUOINOTEKOM.

7.3.8. OOpamatbest 3a paspenieHHeM KOHQIIMKTHBIX CHUTyallud K OHONIHOTEeKapro, B
peKTopar.

7.4. Tlosip30BaTeNH 00S3aHbI:

7.4.1. CobmroaTh TIpaBUiia MOJIB30BAHUS OMOTNOTEKOM.

7.4.2.bepexxH0  OTHOCHUTBCA K  OHMOIMOTEYHO-UH(GOPMAIMOHHBIM  HCTOYHHUKAM,
000pyI0BaHNIO, HHBEHTAPIO.

7.4.3. IlonnepxuBaTh MOPSAOK PAacCTaHOBKU (POHJIA B OTAENAX C OTKPBITHIM JOCTYIIOM K
JTOKYMEHTaM.

7.4.4. Vcnonp30oBaTh TEXHUYECKHE CPEJACTBA TOJBKO [UIsi TIOMCKAa HWHQpOpMAINH,
CBSI3aHHOM C Y4eOHOW U HAyYHOU JIEATEITHLHOCTBIO.

7.4.5. Bo3memare NpUYMHEHHBIA yiepd OMOIMOTEKE W 3aMEHSATH yTpPadyCHHBIC
JOKYMEHTBl B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEILCTBOM WU JPYTUMHU JIOKAJbHBIMH
JOKYMEHTaMHU, MPUHATHIMU B UHCTUTYTE.




